Letter of Contract
The Board of Directors of LCI ACADEMY Language Centre ("LCI ACADEMY") and                                     agree to a contract for regular full-time English teaching at the institute. This is the official contract between                           and LCI ACADEMY. This is the only version of the contract that will be honoured between the agreed parties, as there is no Korean language version of this contract. The letter of the contract is as follows:

TEACHER OBLIGATIONS
A)
Supervision

The teacher will work closely with program supervisors and other colleagues in the planning, observation and review of instruction.

As a member of LCI ACADEMY, the teacher will contribute to the cumulative experience, wisdom and resources of a team dedicated to developing, implementing and evaluating a comprehensive program for teaching English to Korean children.

B)
Behaviour

The teacher should respect the rules and standards of conduct of LCI ACADEMY (written, verbal and tacit) and obey the laws, regulations, instructions, and ordinances of the national and local governments. The teacher is required to be punctual, reliable and most of all professional in representing LCI ACADEMY.

C)
Workload 

The teacher will usually teach a total of 125 hours per teaching term (one month).

In the event that the actual number of teaching hours scheduled for any particular teaching term is below 125 hours, the teacher will be required to devote the remaining hours to related academic work under the supervision of the Academic Coordinator. The teacher is required to prepare lesson plans, prepare student evaluations and keep accurate records of student attendance and performance. Furthermore, the teacher is to consult with parents, supervise play, and attend workshops and teacher’s meetings to upgrade their professional knowledge and skills.  Staff meetings and school events will be scheduled at the discretion of the institute Director. Attendance is required.  Staff meetings will allow time for discussion of topics of current concern within the program such as new policies, procedures, methods of training, instruction, curriculum and other matters as needed. All teachers are encouraged to help work out practical solutions to issues discussed at these meetings.

D)
Work Schedule

The workweek runs from Monday through Friday in monthly periods. Hours of operation are from 9:00 am to 9:00 pm. The teacher will be scheduled to teach during this time period by the Institute Director.

The teacher is usually, though not necessarily, scheduled in shifts. 
TEACHER BENEFITS

A)       Salary: 

Minimum payment for 125 hours worked in a teaching term is 2,200,000won.

B)
Overtime Pay

All teaching hours in excess of 125 teaching hours are considered overtime. Overtime will be paid at the rate of 15,000 won per hour. All teachers may be required to teach overtime.  All teachers are required to substitute for other teachers who are sick or absent.

C)
Housing 

LCI ACADEMY will provide every teacher with an apartment/house. Accommodations may be singles or shared with other LCI ACADEMY teachers. The accommodation may be in a one, two or three bedroom apartment. In shared accommodation, each teacher will have a private bedroom and will share a kitchen and bathroom. Furnishings provided by LCI ACADEMY for common use include: a kitchen table and chairs, a gas range, a refrigerator, a telephone, a television and a washing machine. Furnishings provided to each teacher include: a bed with bedding, a wardrobe and a fan or air-conditioner.  The teachers will pay the cost of utilities and telephone charges for the accommodations provided. In the case of a shared apartment, costs will be shared. The teacher is responsible to pay any outstanding utilities at the time of expiration of their contract.

D)
Health Insurance

The teacher will be covered by medical benefits under an Insurance company. The annual premium will be shared (50/50) by LCI ACADEMY and the teacher. Payment will be deducted from the teacher's first month salary.

E)
Airfare

The teacher shall purchase a one-way ticket to Korea, and keep the receipt, whereupon the institute will reimburse the teacher for the total cost on the first working day or when the receipt is produced. If the teacher is in South Korea when being hired, the institute shall pay round-trip airfare between Japan and Korea. In case the teacher fails to complete the contract by his or her own fault or problem, the teacher shall pay back to LCI ACADEMY the total amount paid by LCI ACADEMY for the airplane ticket(s).

A return air ticket will be provided after the completion of the final employment contract. In the event that the teacher continues employment under a subsequent employment agreement with the employer, the return air ticket will be provided at the time of completion of the subsequent contract period(s). 

F)
Teacher Training 

Prior to teaching, the teacher shall have up to two weeks of official training. During the training period, the teacher will be active in classroom observation, partial and full teaching. The teacher will receive briefings from the Academic Coordinator, the training Coordinator and the Institute Director and will get acquainted with the local organizational policies. The teacher will receive the equivalent of one month’s salary at the end of the one-month training period regardless if the teacher works above or below the stated 125 contract hours.

G)
Vacation 

The workdays that are offered as vacation days number 10 in one contract year as decided by LCI ACADEMY: Five days during the summer and five days during winter.

H)
Severance Pay

On completion of one's responsibilities of the full contract period, 2.2 million won shall be paid as severance pay.  

I)
Security Deposit 

To insure against any untimely employee vacancies, 150,000 won will be deducted from the teacher's salary each month for the first four months (1st, 2nd, 3rd, and 4th). This total of 600,000 won will be used toward any expenses incurred by the school due to damage to furnishings or to the apartment.  The total of 600,000 won will be not be refunded if the school replaces the teacher who has failed to complete all or part of the contract term. The entire security deposit will be returned to the teacher on the expiry date of the final contract term.  

GENERAL

A)
Outside Employment

Employment elsewhere shall not be permitted in accordance with Korean Law. This contract can be terminated or cancelled by LCI ACADEMY, and the teacher will be punished according to Korean Law, if he/she is found to have other jobs (such as working at other institutes/organizations or giving private lessons) during the term of this contract. It is LCI ACADEMY’s policy not to give teachers any authorization to work for other language institutes and to give private lessons while he/she works for LCI ACADEMY until the expiration of this contract.

B)
Dress Code

LCI ACADEMY serves a cross-section of the general public representing various influences, attitudes and opinions. Issues of dress and appearance are sometimes given more weight than warranted, but are important aspects of the public's perception of each teacher. Therefore, it is necessary that LCI ACADEMY establish a policy to ensure that each teacher presents a professional image to the general public. Casual wear is acceptable on Fridays only; however, jeans with holes, wrinkled or dirty clothes and sweat pants are not considered proper attire.

C)
Annual Pay Increase

If both parties choose to renew this contract upon its completion, LCI ACADEMY may offer the teacher a negotiated salary as mutually agreed upon by both the teacher and the school. Should the contract be renewed, one month's unpaid vacation is available to the teacher. The vacation shall be scheduled well in advance on a mutually agreed time period.

D)
Taxes/National Pension

South Korean income taxes and national pension will be deducted automatically from a teacher's monthly salary. Income tax for an average monthly salary is approximately 3.7%. National Pension is divided 50/50 between the teacher and LCI ACADEMY at the rate specified by the National Pension Office.

E)
Termination of Employment

LCI ACADEMY reserves the right to terminate this agreement for cause with written notification sixty days in advance, and without notice for serious cause. The teacher agrees to an initial probationary period of three months. The teacher agrees to give LCI ACADEMY written notification ninety days in advance of any intentions to terminate this agreement or of any interest in renewing it.

F)
Confidentiality

As used in the Agreement, “Confidential Information” shall mean all information, and all documents and other tangible things which record it, relating to or used at LCI ACADEMY, whether or not a “trade secret” within the meaning of applicable law, which at the time or times concerned is not generally known to competitors and which has been or is disclosed to or developed by the Employee as a result of employment with the LCI ACADEMY. The confidential information includes, but is not limited to, the following types of information about the Company: (i) product development; (ii) unpublished drawings, manuals, know-how and research in progress; (iii) finances and payment systems; (iv) the identity, needs, payment patterns of, and special credit terms, pricing and relations with customers; (v) the identity, net prices and credit terms of, and relations with, suppliers; (vi) business records; (vii) any other information or documents which the Employee is told or reasonably ought to have known that LCI ACADEMY regards as confidential and (viii) any information contained in this Agreement to a third party.
g)
Contract Period

The period of this contract will be 12 months, from _____________2009 to ______________, 2010.
If the contract ends in the middle of a monthly (30 days) term, the teacher agrees to teach until the last teaching day of that term. A delay in a teacher's arrival at the school or in the opening of a new school may call for renegotiation of the contract period. I have read and agreed to the terms and conditions of employment as a teacher at LCI ACADEMY Language Institute. In signing this mutual agreement, I understand fully my responsibilities at LCI ACADEMY Language Institute and accept the position on the basis of the job description in this contract.

Date:






                                         



 LCI ACADEMY Teacher   

Date:




 

                                                   

 LCI ACADEMY Director
