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Hanslang Institute


EMPLOYMENT AGREEMENT FOR HANSLANG INSTRUCTOR
The agreement made on

Between HANS LANG FOREIGN LANGUAGE INSTITUTE

(hereafter called "the Institute") and _______________(hereafter called "the Teacher") under the terms and conditions stated below :

Paragraph 1. - Purpose of the Contract

The teacher will teach and train students at the educational institute and times designated by the Institute and shall develop educational programs for students. During the term of this agreement, the teacher must follow and strictly comply with the Institute's policies and guidelines.

Paragraph 2. - Duration of contract   

Employee accepts employment from employer to teach the English language under the terms and conditions set forth in this agreement for the following designated period. Employment commences from February 25th. 2010  and finishes on  February 25th. 2011  .The Employment shall normally begin 1-3 days after the Employee’s arrival into Korea. For the first 1-5 days(7 hours each day) the teacher will have a period of training before starting to teach at school. During this period teacher will have classroom observation and being acquainted with school policy and will have small amount of teaching hours and the teacher will receive half of teacher’s salary.

The Teacher must inform the Institute on whether he or she would like to renew the contract or not two (2) months prior to the end of the contract period. The employee, after signing the agreement and receiving a work visa, can only legally work for the Institute designated by the Employer. If the Employee works for another Institute, companies or individuals without the written consent of the Employer and Korean Immigration Office, the employee shall face legal responsibility.

Paragraph 3. - Travel details and Accommodation

The Institute will provide the teacher a studio style accommodation. The apartment will contain TV, refrigerator, washing machine, telephone, gas range, bed and bedding, some bowls, cups, air conditioning will be set up within first week of arrival. The return ticket will be given to the director of the Institute upon the Teacher's arrival in Korea and it will be given back to the Teacher upon the completion of the contact period, should he (or she) wish to return home. In the case where the accommodations are not available upon the teacher’s arrival, suitable temporary housing will be provided at the expense of the School. 

Or School might offer one way ticket in case working more than one year. Teachers normally will buy the ticket from their own country. Hanslang agrees to reimburse the employees their flight fees upon arrival to Korea within the first week. The rent will be paid by the Institute and the Teacher will be responsible for utilities, services charges, telephone charges and building management fees (around 30.000~40.000).

The teacher agrees to a deduction of 200.000 won for the first 3 months to cover any unpaid monthly service, gas, telephone charges or damages to the Employee’s housing at the completion of this contract or dismissal of the teacher before the termination of the contract. And the school agrees that it will be given the payment of the remaining amount of the deposit to the teachers.
Paragraph 4. - Working Hours                                                                                     

4-1. During the term of this agreement, the employee is required to prepare, teach, and carry out all required administrative duties connected with classes assigned by the employer or Academic Director. The working hours for the employee are from  9:40  a.m. to  6:10  p.m. Monday through Friday. The employee is required to work on all teaching days, including teacher’s preparation days, Flea Market, New Comer’s Orientation Day, and on all the special events for the employee’s assigned class (Christmas Activity, One-Night Camp, and Mother’s Day, etc.) except for scheduled public holidays and vacation days
4-2. The teacher agrees to teach 31 teaching hours a week, while adequately preparing for each class. 
4-2. During the term of this agreement, the employee may be asked and is required to accept extended   teaching hours to 6:50 p.m. with 2 weeks prior notice from the employer.

4-3. Total teaching hours in excess of the minimum requirement is calculated each session as overtime. Regular staff meeting and Special Events (Christmas Concert, One-Night Camp, Father’s Day, etc.) do not count as overtime.

4-4. Payment made for assigned teaching hours is inclusive of payment for preparation and administrative duties connected with those assigned classes. Employee agrees to attend orientation and training, meetings and workshops scheduled by employer without extra pay.

Paragraph 5. - Holidays and Vacation

5-1.  TC \l1 "10 working days( 5 days on summer vacation, 2 days on winter vacation, and 3 days designated by school calendar) will be provided to the teacher according to the Institute's yearly teaching schedule for the one (1) year contract period. 

5-2. Employee is strictly forbidden to make any kind of vacation plans prior to the actual vacation dates designated by the school calendar.  If employee does not follow the school holiday and vacation schedule designated by the school calendar and takes day(s) off prior to and/or after the holidays and vacations days without school approval, the employer will not provide the employee’s return passage from Korea at the end of his/her 1 year contract.
5-3. All Korean national holidays will be observed and paid.

Paragraph 6. - Salary   

6-1. The salary will be   2.1 million KRW  per month.  Pay schedule is twice a month (middle and end). 
6-2. Each teaching hour exceeding the 31 teaching hours/a week will be considered as overtime. The payment for the overtime will be 14,000 Korean Won/40 min.  Attendance at scheduled staff meetings and workshops, along with preparation for classes is mandatory and not considered as overtime.
6-3. The Employee agrees to pay 600,000 won as a housing management deposit. The Salary will be deducted by 200,000 won per month for the first 3 months and the money will be returned to the Employee at the end of the contract minus any outstanding bills/damage to apt incurred by the Employee.

6-4. On completion of one’s responsibilities of the full contract period, an additional 1 month salary shall be paid as severance pay on the last day of work or in accordance with the final pay schedule.

Paragraph 7. - Scope of Service

7-1. The teacher must have adequately prepared for the classes in advance.

7-2. Educational programs shall be provided by the Institute. The Teacher is always encouraged to develop new programs.

7-3. The Teacher must attend teachers’ meetings, workshop, parents’ meeting called by superintendent and/or the manager.
7-4. The teacher should be faithful to indoor and outdoor class activities, grading students, students evaluation. 

7-5. In the event that the employee is going to be absent from teaching duties, the employee is required to file a Leave of Absence form to the academic supervisor 3 weeks prior to the employee’s intended date of absence. Salary is not maintained when employee is absent from teaching duties.
7-5. Sick leave: The teacher is permitted up to 3 days of paid sick leave per year. Unused sick leave may not be taken as annual leave. In order to be eligible for paid sick leave, when the teacher is unable to attend class due to illness, he or she shall make all efforts to notify the school at least 2 hour before the commencement of classes with an accompanying proof of illness from a physician to the commencement of the class if at all possible. If the teacher fails to notify the school properly of illness, the school will deduct one day's pay for every day the employee is absent from work.

7-6. Unpaid leave: Unpaid leave is permitted only under extreme and unusual circumstance. Extreme and unusual circumstance includes, but not limited to, serious illness of self or death of the immediate family member. Upon presentation of proper notice and proof to the school, the teacher may be granted up to seven days of unpaid leave.
Paragraph 8. THE TEACHER’S RESPONSIBILITIES AND DUTIES.
8-1. During the terms of this Agreement, the teacher must cooperate and comply with the instructions and disciplines of the school. Assisting the ‘Supervisor’ or ‘Director’ he/she must carry out assignments as directed by the employer. The ‘Supervisor’ or ‘Director’ will be responsible for establishing and communicating the ‘Standards of Performance’ as related to the duties stated in this contract. 
8-2. The teacher MUST be adequately prepared for the classes in advance, preparing a detailed lesson plan for every class, every day.
8-3. At all times during the term of this contract, teachers must maintain a clean and neat appearance. While suits and ties are not mandatory, a professional appearance is desirable. (no t-shirts, shorts, holes in clothing, visible piercing(s), tattoo, flip-flops, etc.)
8-3. The teacher’s work will include the following:
1 Teaching the English to students (Target students’ ages: 5 to 16) 
2 Develop educational programs and materials, expanding off of what is already provided in the ‘Hanslang’ curriculum 

3 Curriculum design and implementation 

4 Indoor/outdoor classroom activities for/with students 

5 Level testing, grading, evaluation, and assessment of students 
6 Providing students with individualized care 
7 Attending teacher’s meetings, training, and workshops 

8 Other related activities and requirements (please refer to the ‘Teachers Manual’ 
Paragraph 9. - Other Employment

9-1.Employee is strictly forbidden from doing the following: (A) Receiving or keeping cash, gifts and/or gift certificates from the school parents or students for any purposes. (B) Accepting gifts by any group of school parents or students. (C) Private tutoring of any students who are currently attending the employer’s school, its graduates or any immediate family members and/or relatives of affiliated students.

9-2. At all times during the term of this agreement, employee will directly adhere to and obey all the rules and regulations that have been, or may hereafter be established by employer for the conduct of employee or generally for the conduct of instructors at the place of employment.

Paragraph 10. - Termination of Contract

10-1. This Agreement can be immediately terminated by the Institute if there is sufficient evidence that the Teacher has defaulted on the obligations as specified in this agreement, and if there is manifest inability to perform the teacher's duties under this agreement.

- Neglect or inability to perform teacher’s duties mentioned in the contract

- Frequent absences or late from work

- Receiving two warning letters from an academic supervisor.
- Criminal behavior or misconduct (will be dismissed from employment 
immediately with no warning or notice)

- Teaching any private classes outside of the school

In either case of dismissal or resignation before completing the contract term, the teacher will not receive the severance payment in accordance with Korean Labor Laws.

10-2. In the case of termination/resignation of the contract before the completion of the twelve months service by the teacher, where the teacher has not completed 12 months of the contract, the Employee will reimburse the full amount of the ticket, forfeits the deposit money and becomes ineligible to receive the severance pay.

10-3. The employer agrees to give the employee the courtesy of 20 working days notice in the event of dismissal. However, in the case of a teacher’s criminal behavior, misconduct, or with any discretion thereof, he/she will be dismissed from employment immediately, without warning or notice. Overall, the employer reserves to right to dismiss an employee at anytime. 

10-4. In the event the teacher resigns from employment, he/she can do so giving 30 working days notice to the employer. 

Paragraph 11. - Taxes

The Teacher is responsible for payment of all personal taxes on the Teacher's salary according to their Governments laws (approximately 3.3% or teacher’s gross income) and the Institute will be responsible for the payment of taxes to the Korean Government.
Paragraph 12. - Medical Insurance

Option1: One half the amount of the premium for medical insurance will be given to the teacher by the Institute (Maximum 200,000 won in Korean Currency) only if hospital fees apply. The school will not pay for the teacher’s chronic disease and test fee for teacher’s private health care. Teacher should inform teacher’s health condition to school all the time.
Option2: Employee will be covered by medical benefits under the Korean Medical Insurance Union, a Government Health Organization. The cost of this coverage will be borne half by employer and half by employee. Employee’s share of this coverage will be deducted monthly from employee's salary.
Accident Compensation : In the event that the teacher sustains injuries from an accident or mishap which occurs outside the course of normal work duties the teacher understands and agrees that the school will have no responsibility for nor obligation to pay, medical and hospital costs.

Paragraph 13. -National Pension Tax : Under current Korean tax regulations/tax treaty with the respective countries full time contracted employees holding passports from the United States, Canada and other qualified nations shall receive the accumulated pension tax payment made each month over the course of employment with employer plus the equivalent co-payment made by employer directly from the Korean National Pension Tax Office (http://www.nps.or.kr/). Employee(s) who do not qualify for the refund should inquire with their countries tax office regarding the tax treaty bylaws with Korea and means of receiving reimbursement or credit for paying into the Korean pension tax fund.
Paragraph 14. - Transportation: Employer will provide for employee an economy class ticket for passage to Korea from an international airport mutually agreed to by employer and employee (henceforth referred to as point of departure). For employees who are in Korea at the time of employment, a plane ticket to Korea will not be provided. On completion of the full contract period, employer will provide for the employee an economy class ticket for passage from Korea to point of departure. In the event that the employee continues under a subsequent employment agreement with employer, the return air ticket will be provided at the time of completion of the subsequent contract period(s). Air tickets provided cannot be exchanged for cash equivalents or transferred to persons other than the employee. Employer does not agree to, and is not liable for, compensation to employee, whether in cash or otherwise, for air tickets not used by employees. As per Korean taxation regulations the cost of the arrival ticket shall be

Listed as part of the first month’s income and taxed accordingly. 

Paragraph 15. - Airfare : In the case that the employee does not fulfill the full contract period, a portion of the airfare will be taken from the final paycheck according to the following table. 


	CASE
	DEDUCTION AMOUNT

	Employee is Dismissed/Resigns within 1 month of commencement
	5/6 of the airfare cost provided to come to Korea will be deducted from the employee’s final paycheck. 

	Employee is Dismissed/Resigns within 2 months of commencement
	4/6 of the airfare cost provided to come to Korea will be deducted from the employee’s final paycheck.

	Employee is Dismissed/Resigns within 3 months of commencement
	3/6 of the airfare cost provided to come to Korea will be deducted from the employee’s final paycheck.

	Employee is Dismissed/Resigns within 4 months of commencement
	2/6 of the airfare cost provided to come to Korea will be deducted from the employee’s final paycheck.

	Employee is Dismissed/Resigns after 4 months of commencement and before the full completion of this agreement
	1/6 of the airfare cost provided to come to Korea will be deducted from the employee’s final paycheck.


Paragraph 16. - Airfare Tax: The cost of the arrival ticket shall be listed as part of the first month’s income and taxed accordingly as per Korean tax laws. The employer is paying for the cost of the air tickets while the employee is paying the taxes on the cost of the air tickets. 


Paragraph 17. - Duty of Secrecy

17-1. The Teacher shall not disclose any of the contents of this agreement to a third party except to the superintendent (including other employees of the Institute).

17-2. The Teacher shall not disclose any information relating to the contents of lectures and the business operation of the Institute to a third party except to the superintendent (including other employees of the Institute), without the prior permission of the Institute including the superintendent. Violation of any portion of this contact will result in the termination of the contract.

17-3. There is a supervisor in the kindergarten and a Hakwon (Junior Part) you can talk any problems you have. You are also supposed to cooperate all the work at school with supervisors. 

Paragraph 18. - Covenants
18.1 Employee hereby agrees, covenants, and undertakes that he/she will not undertake any teaching duties or employment with any persons or organizations other than the employer. To undertake such employment is a breach of Korean Immigration law and can have serious consequences. 

18.2. The employee understands and accepts that the rights to use, sale, distribution, or publication of all original material produced by the employee during the course of employee's employment, and for which the employee is compensated as either regular pay, as overtime, or in an agreed-upon lump sum, remain the sole property of employer.
This agreement will be interpreted according to the internal (domestic) laws of the Republic of Korea. A competent court in the Republic of Korea will have jurisdiction in regard to any dispute or claim arising out of, or in connection with, this agreement. Employer and employee have executed this agreement on the date indicated below. Intending to be legally bound to, and in witness of, employer and employee have appended their signatures. 

___________________________                                          ____________________________

Director   Han Yoon-sook                                                       Tacher's  Signature

Date :        .       .  2009                                                             Date :        .       .  2009  
